








Tobacco Company . 
Kay W. Wagner 

Tax Analyst 

P. O. Box 2959 
Winston-Salem, NC 27102 
(910) 741-0265 

Fax (910) 741-0259 


July 31, 1997 


TO: Mr. Herb Battle 
RJRT Field Sales #1642 


RE: Pure Gratis Shipments 
Cigarette Excise Tax Payments 


In accordance with the Policy & Procedure concerning the subject, Tax Department is 
responsible for approving and processing information received on state and local cigarette excise 
tax payments (as well as handling allowance payments) on pure gratis shipments made to direct 
accounts. 


The Direct Account invoice (signed by Division Management) and the RJR invoice must be 
forwarded to Tax Department immediately after verification of receipt and stamping of 
product by the direct account in order that the credit memorandum for monies due will be 
issued in a timely fashion. 


In reviewing reports covering shipments made to direct accounts in your Division for use in 
promotional/sampling programs, we are unable to locate copies of the required documentation 
(Direct Account invoice and RJR invoice) to cover those shipments on the attached Gratis Detail. 
Will you please review your files and advise the status of these shipments. 


Should you need additional information, please refer to Field Sales Policy and Procedure, which 
is on-line in the “Explain” system. 


Your immediate attention to this will be ained 


Yours truly, 


AÁ Kay 


Attachment 


“CC: S.R. MacLeod - RIRT Field Sales ROU #1610 (with attachment) 
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